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School Age Child Care 
Our Programs 

The School Age Child Care 

(SACC) offers both Before and 

After School Programs for Glen 

Rock Public School students. 

SACC is operated at all elemen-

tary schools by the Glen Rock  

Community School. The pro-

grams are nonacademic, but 

provide time for study and play. 

The Before School Program 

is available from 7-8:25 a.m. 

each day that school is in ses-

sion. Children can play quiet 

games, indoor sports, or partici-

pate in other school activities, if 

scheduled.  Breakfast is not pro-

vided, however children can 

bring something from home. 

The After School Program 

begins at dismissal (3:18 p.m. 

on full school days)  and finish-

es at 6:30 p.m. On scheduled 

early dismissal days, care is 

provided from 12:33 p.m. until 

6:30 p.m. and children bring 

lunch from home. During the 

After School Program, children 

participate in a variety of activi-

ties including outdoor play 

time, games and arts and crafts.  

Homework time is scheduled 

and students are encouraged to 

use this time for that purpose or 

some other quiet activity.  

SACC staff members are 

committed to providing a safe, 

secure, caring environment for 

children outside of school hours.  

Each site is managed by a lead 

caregiver who is assisted by an-

other adult. High school student 

aides are added as needed. The 

program is supervised by the 

SACC coordinator, who reports 

to the community school director. 

 

Registration  
Registration is ongoing. and 

can be made online. To receive 

services starting on the first 

day of school (9/5/17) your 

child’s registration must be 

completed online at regis-

ter.communitypass.net/glenrock  

by Aug. 30, 2017. This in-

cludes payment of the regis-

tration fee and first month’s 

tuition and receipt in the 

community school office of 

the signed parent agreement. 

After Aug. 30 registrations will 

be taken for a Sept. 18 start.  

Late registration can only be 

made in person or by calling the 

office at 201-389-5011.  

New registrations for Octo-

ber and beyond will be accom-

modated on a “week prior” ba-

sis: the child may begin in the 

program five business days af-

ter all registration forms are 

completed and returned to the 

office. Start dates before the 

15th of the month will be 

charged full tuition; on or after 

the 15th, tuition is half for the 

first month. 

 

General Procedures 
Snack 

Time is set aside each after-

noon for snack, which is provid-

ed from home via the child’s 

backpack. We strongly encour-

age high-protein, low-sugar 

items to help sustain your child 

from lunch until dinner. No 

candy or nuts are permitted. 

Note that we do not have refrig-

eration. Children have access to 

water fountains and bottle fill-

ing stations at all times. 

 

 

Parent Sign-out 

At pick up you are required 

to sign out your child each day. 

It is our strict policy not to re-

lease any child until that child 

has been signed out by a parent 

or the parent’s designee.  
 

Absences 

If your child is ill on a day 

when he/she is scheduled to be 

in the After School Program, or 

will not be participating for any 

other reason, please email the 

program. (See Page 5 for email 

addresses and phone numbers 

for each SACC location.) There 

are no refunds for absences.  

 

After-school Activities 

With written permission 

from parents, children may at-

tend on-site clubs or other after-

school activities. The SACC 

leader must receive the child’s 

schedule prior to the day of the 

activity.  

For activities off school 

grounds: 

If the child leaves directly 

from class dismissal, the child 

will be marked absent from Af-

ter Care and may not attend 

that day.  

If the child leaves for the 

activity from After Care, an 

adult with photo ID must sign 

out the child and must be listed 

on the event schedule from the 

parent. The child may not re-

turn to After Care following the 

activity.  

 

Glen Rock Community School 

https://register.communitypass.net/glenrock
https://register.communitypass.net/glenrock


Punctuality 

Please be punctual when 

picking up your child. If you do 

not arrive by 6:30 p.m., staff 

will try to locate you, then call 

your emergency contact. If you 

arrive after 6:30 p.m., we will 

assess you a late fee of $1 per 

minute according to the school 

clock. If tardiness is ongoing, we 

may ask you to withdraw your 

child from the program.   
 

Pick-up Authorization 

If someone other than you or 

your emergency contact is picking 

up your child, we must have prior 

notice and the individual must pro-

vide photo identification. 

If anyone is not permit-

ted  to pick up your child, 

we must receive that in 

writing. If a court order 

exists affecting your 

child’s arrangements, we 

must have a copy on 

file in order to comply.  

 
Calendar Changes 

Before and After 

School programs are 

held each day school 

is in session, includ-

ing scheduled half days. 

  

Early Dismissals for 2017-18: 

   9/5  First day of classes 

11/22 

12/22 

  1/29 

  6/21 Last day of classes 

 

In case of a delayed 

opening the Before School 

Program is cancelled.  To 

ensure timely receipt of messag-

es regarding school closings or 

delays, parents should register 

for the district’s emergency 

message system. Visit 

www.glenrocknj.org for regis-

tration information. The GRCS 

will post weather or other emer-

gency closings on our Facebook 

page and via Twitter. Whenever 

possible, the GRCS will also 

send an email message via 

Community Pass. Parents are 

asked to keep their email cur-

rent and provide both home and 

work email addresses. 

If your child’s school has an 

unscheduled early dismissal 

(i.e., inclement weather, equip-

ment malfunction, etc.), which 

results in closure of the school 

building, the After School Pro-

gram will be cancelled. In this 

case, you would be contacted by 

your child’s home school or the 

district regarding pick-up.  

If the After School Program 

has an emergency closing while 

it is in in session, you or your 

emergency contact will receive 

pick-up instructions from the 

program.  

 

Health & Safety 
Emergency Contacts 

Emergency contacts are re-

quired for registration. It is of 

utmost importance that your 

emergency contacts are     

located nearby in order to 

reach the school quickly in 

an emergency.  They must be 

someone other than a parent 

and kept up to date. The emer-

gency contact must provide 

proof of identification when 

picking up. If your child has a 

serious accident, the Glen Rock 

Police Department and Volun-

teer Ambulance Corps will be 

contacted first, then the parent, 

then the emergency contact if 

necessary. If your child appears 

ill, we will call the parent/

guardian first then the emer-

gency contact. 

 
Medication 

Staff members are not per-

mitted to administer medi-

cation under any circumstanc-

es, with the exception of an Epi-

pen. The community school of-

fice and your child’s primary 

caregiver must be advised 

if your child carries an Epi-

pen. 

   Epi-pen forms are down-

loadable from the commu-

nity school website. A cur-

rent Epi-pen must be pro-

vided to the SACC pro-

gram. Even if your child 

has an Epi-pen on file 

with the school nurse, 

we must have duplicate 

materials since we do 

not have access to the 

nurse’s office during our 

hours of operation. 

 

Special Services 

Due to confidentiality rules, 

we must receive written permis-

sion from parents in order to 

receive information from Spe-

cial Education Services for ap-

plicable children. While those 

same services are not available 

in SACC, it is important that 

the program leadership is 

aware of any special needs chil-

dren may have in order to pro-

vide them with the best possible 

experience in our program. 

Please call the community 

school office and ask to speak 

directly with the director. 

 

http://www.glenrocknj.org/


Discipline 
On those rare occasions 

when a child has a difficult time 

in the Before or After School 

Program, staff members will do 

the following: 

Keep written records of 

difficult situations  

Alert the parents 

Speak with parent regard-

ing a growth plan for the child 

Provide notice to the pro-

gram coordinator of unresolved 

difficulties 

If no appreciable change 

occurs in the child’s behavior 

within two weeks, schedule a 

conference to include the coordi-

nator, the parent and the care-

giver, and the community 

school director if necessary.  

If no appreciable change 

occurs within a month, the child 

may be asked to withdraw from 

the program. 

We will try every reasona-

ble means to help the child ad-

just to the program’s schedule, 

staff, and other children.  We 

must, however, consider the 

good of all participants when 

making program decisions. 
 

 

 
 
 

 
 

 
 

Program Fees 
Before and After School 

Program fees are assessed 

monthly.  Students must be en-

rolled for a minimum of two 

days.  A $75 non-refundable 

registration fee is payable an-

nually at registration.  

Ten payments are required 

per year, one each month—

September through June. Fees 

are based on the school year, 

not the number of days in 

each month. Monthly pay-

ments are not reduced because 

of a child’s illness or other ab-

sence.      

 

Tuition payments are 

due on the first of each 

month. The Community Pass 

website will issue an email re-

minder on the 26th of the prior 

month to assist families in mak-

ing timely payments. Please 

note that this is done as a cour-

tesy only, and non-receipt of the 

reminder does not negate a fam-

ily’s responsibility to meet pay-

ment deadlines. Online pay-

ments can be made using VISA 

or Master Card.  For the securi-

ty of our families, Community 

Pass does not retain credit card 

information. It must be re-

entered each month to process 

payment. 

We also accept checks or 

cash at the Glen Rock Commu-

nity School office, 600 Harris-

town Road.   

Be sure to indicate the 

child’s name in the memo por-

tion of the check. Program fees 

are due at the community 

school office by the first of each 

month. Caregivers cannot ac-

cept payment. 

 

Late fees 

A $25 late fee will be as-

sessed on any payment received 

after the 5th of the month. The 

Community Pass site will auto-

matically assess the late fee 

when processing a late pay-

ment. If payments are routinely 

received after the 5th of each 

month, children may be asked 

to leave the program.   

For those who pay by check 

or cash, if the 5th of any month 

falls on a weekend, holiday, or 

school break, payment must be 

received (not postmarked) by the 

last business day prior to the 5th.   

 

Schedule changes/withdrawal 

Requests for schedule 

changes or withdrawal must be 

submitted in writing no later 

than the 25th of the preceding 

month or the Friday prior if the 

25th falls on a weekend or holi-

day. Email notification is re-

quired to 

grcs@glenrocknj.org. 

Changes will go into effect 

on or after the first of the fol-

lowing month and cannot be 

granted on a temporary basis. 

There is a $20 fee for imple-

menting any change to an 

existing schedule. The fee 

must be paid in advance in or-

der to expedite the schedule 

change. There is no fee to with-

draw. Please note: schedule 

changes or withdrawals can on-

ly be made by the community 

school office staff.  

SACC Monthly Fees 2017-18 

Days per 

Week 

Before 

Care 

After 

Care 

2 days $ 90 $150 

3 days $130 $210 

4 days $160 $275 

5 days $190 $330 



Important Contacts 
Maura Alvino 

SACC Coordinator  

GRCS 201-445-7700, x 6207 

 

Andrea Tahinos 

Director 

GRCS 

201-389-5011, x 4 

SACC Programs  

Please use email to report an 

absence. Telephone extensions 

are operational only during pro-

gram hours and may not be an-

swered immediately when the 

staff is attending to the children. 

  

Byrd Program 

SACCByrd@glenrocknj.org 

201-445-7700, x 6201 

 

Central Program 

201-445-7700, x 7517 

SACCCentral@glenrocknj.org 

 

Coleman Program 

SACCColeman@glenrocknj.org 

201-445-7700, x 7627 

 

Hamilton Program 

SACCHamilton@glenrocknj.org 

201-445-7700, x 8810 

 

 

The Glen Rock Community school is a community oriented organization 

sponsored and administered by the Glen Rock Board of Education, which 

offers educational, recreational and cultural activities for children, 

adults and senior citizens from Glen Rock and surrounding communities. 

Programs for children include preschool, Transitional Kindergarten,  

School Age Child Care, after school enrichment and a variety of summer 

camp experiences. Adult and senior programming includes courses with a 

focus on self improvement, business, technology, fitness and sports. In ad-

dition, the community school sponsors trips to Broadway shows, day trips 

to points of interest across the tri-state area and extended trips in the Unit-

ed States and abroad. To receive a copy of our course catalog, call the com-

munity school office at 201-389-5011 and request to be placed on the mail-

ing list. The catalog can also be viewed at www.grcsonline.com. 

Other GRCS Programs  
for Children 

 

Mom and Tot  

Tots Preschool 

Transitional Kindergarten 

Play Camp for Preschoolers 

Busy Bee Summer Camps  

STEM Camp 

Dance and music classes 

Summer Sports Camps 

Five Corners Theatre Camp 

School-year Sports Programs 

Enrichment classes 


